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[bookmark: _Toc452116296][bookmark: _Toc452116335][bookmark: _Toc452116649][bookmark: _Toc452122182]A4L_BRIDGE Internships Agreement
This Agreement is to be completed and signed by the Intern, Hosting Institution and Sending Institution.
1. Parties
	Role
	Name
	Unit/Department
	Address
	Country
	Contact (email, phone)

	Intern

	 
	 
	 
	 
	 

	Sending Institution representative
	 
	 
	 
	 
	 

	Hosting Institution mentor
	 
	 
	 
	 
	 


	
 	Each Party confirms that the undersigned representatives are authorized to sign this Agreement on behalf    of their respective institutions. 	 	 
2. Internship details
Track: ☐ Academic internship     ☐ Non-academic internship
Internship title: ________________
	Item
	Value

	Planned duration (person-weeks)
	 

	Indicative working days on site
	 

	Location (city, country)
	 

	Planned start date (YYYY-MM-DD)
	 

	Planned end date (YYYY-MM-DD)
	 

	Language(s) of the internship
	 






3. Objectives & scope
Briefly state the objectives, relevance to the Intern’s development, and link to home–host collaboration:
	[ Insert text directly from the Application Form, part 3. Objectives & Relevance) ]
Main objectives of the internship:
[bookmark: _Hlk211018144][describe here]
[bookmark: _Hlk211018240][bookmark: _Hlk211020174]Expected benefit of the internship to the applicant’s current role, skillset and future personal and professional development:
[describe here]
Expected benefit of the internship to the applicant’s Home institution upon your return:
[describe here]
[bookmark: _Hlk211018382]Expected contribution of the internship to future collaboration with the host institution (joint projects, initiatives, publications etc.)?
[describe here]



4. Work plan & supervision
The Parties agree to the following initial work plan and supervision arrangements:
	[ Insert text directly from the Application Form, part 3. Objectives & Relevance, The expected work plan and supervision arrangement of the internship]

The detailed work plan may be updated during the internship upon mutual agreement between the Host mentor and the Intern, provided that any significant changes are communicated to the Sending Institution.



• Host mentor has agreed the dates, agenda and planned person-weeks 
• Intern will follow the work plan and report progress to the Host mentor as agreed
5. Responsibilities of the Parties
Intern:
• Perform the agreed tasks; comply with host rules, health & safety, confidentiality and data protection policies.
• Keep the Host mentor and Sending Institution informed of any issues or deviations.
• Submit the Final Report and additional required documents by the deadline stated in the Call.
Hosting Institution:
• Provide mentorship, access to agreed facilities and a safe working environment.
• Confirm completion (Confirmation Letter) and provide feedback when requested.
Sending Institution:
• Manage contracting and accounting under A4L_BRIDGE.
• Process reimbursements to the Intern, if applicable, according to institutional rules and upon approval of required documents.
6. Financial arrangements
Eligible costs are recorded by the Sending Institution under its A4L_BRIDGE Internship budget. If the Intern pays certain items upfront, reimbursement follows the Sending Institution’s rules after submission and approval of the Final Report and supporting documents. Eligible cost categories: economy travel; accommodation; daily allowance; other justified costs (e.g., local transport, visas).
The Sending Institution retains final responsibility for verifying eligibility, documentation and compliance of all costs claimed.
7. Insurance, compliance and conduct
The Intern confirms appropriate health/accident/third-party liability insurance coverage for the internship period, as required by the Sending/Hosting Institution policies and national law.
The Intern agrees to comply with applicable laws, institutional regulations, health & safety, research integrity, and data protection (GDPR) requirements.
Confidentiality/IP: any confidential information obtained at the Hosting Institution must be kept confidential; IP matters follow the Hosting Institution’s policies unless otherwise agreed in writing.
8. Changes & termination
Any changes to dates, duration (person-weeks) or work plan must be agreed in writing by all three Parties in advance. The Agreement may be terminated by any Party for justified reasons; the initiating Party must inform the others in writing without undue delay.
9. Reporting & deliverables
Upon completion, the Intern submits the Final Report (participant) and required attachments (Host Institution’s Confirmation Letter; financial documents). The Hosting Institution issues the Confirmation Letter. The Sending Institution consolidates reporting for A4L_BRIDGE.
10. Data protection (GDPR)
The Parties acknowledge that personal data will be processed solely for the purposes of evaluation, contracting, mobility administration and reporting within A4L_BRIDGE, pursuant to applicable data protection laws.
11. Effective date & submission
This Agreement must be fully signed by all Parties and submitted to Vilnius University no later than 14 days before the start date of Internship. It becomes effective on the date of the last signature.
12. Signatures
By signing below, the Parties confirm that they have read and agree to the terms of this Agreement.
	Role
	Name & Position
	Signature & Date

	Intern
	 
	 

	Sending Institution representative
	 
	 

	Hosting Institution mentor
	 
	 


	 	 
13. Attachments (if required):
· [ … ]
· [ … ]
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